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Customer PO: [00002 | Attention: |Johr1 Smith |

Requested By: |Jane Smith
Order Type: Mew Constr. Ea Request Type:
Bill To: o &Eﬁ@ Ship To:
fter fi=t: ||Fire Key flter list: | @
CHAIN STORE - oufLabor [2hain Store 0002 - Westport
Lock Hardware
S ow Constr._____| =

Recare

Rekey Kit(s) - Emgey
Rekey Kit{s) - Std.
Relocate
Remodel .
Repl. Key(s) nly |
Return
Reference: dgi,re conversion
By biins Varran

(1) Mortise HOOSINGS AFK
(8} Store EKeys

(1) Control Key

Shipping Methog

O Mo Charge Shi pcler Waive Expedite Fee

Instructions || Iny

]

i Update I ’_ Delete ] ’_ Cancel J

Glossary Definition:

The Order Detail - Order Type field reflects selections for tracking the order category information. When used
consistently, this category information can be utilized for order processing review and audit requirements. The default
setting is “Lock Hardware”.

Procedure:

Step 1: Click on Order Type drop down arrow

Step 2: Choose from the drop down box selection for which type of order. The selection will be stored automatically.
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Chain Store

Locations Doors. eys. |orders. |Reports. | Systems |Admin

6/20/2011 B

Customer PO: (00002 | Attention: [John Smith |
Requested By: |Jane Smith |

order Type:  |Hew Constr. Request Type:

gill To: Ship To: Ll

Fax
fiter fist: @] fiter | Mail = @]
[CHAN STORE - Outiets Chain Stare 0002 - | Other

Fhone
7 Records Found, e rords Found,

Shipping Method: [UPS GROUND

[ Mo Charge Shipping [ Mo Charge Order Waive Expedite Fee

Instructicns | Invoice Motes || Instakey Only |

Reference: Store 0002
(1) Cozre

{1) Mortise Housings L/R
(4) Store Eeys

{1} Control Eey

i' Update-i [ Delete ] [ Cancel J

Glossary Definition:
The Order Detail - Request Type indicates how the order information request was received. When used consistently,

this category information can be utilized for order processing review and audit requirements.
The default setting is “E-mail”.

Procedure:
Step 1: Click on Request Type drop down arrow.

Step 2: Choose from the drop down box selections of what type of communication was provided. The selection will be
stored automatically.
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Customer: V3.0 Help
. | I US Patents: 7,12
users |Locations | Doors. |Keys |orders |Reports. |Systems. | Admin L
Order Detail

Order Number: 391 Order Date: 06/01/2011 Opened By: Blum. Dominick

Acct Number: Due Date: 06/20/2011 Requested By: Jane Smith

Customer PO: 00002 Complete Date: Closed By:

Ship Method: UPS GROUND Attn: John Smith

Order Type: Mew Constr. Request Type: E-mail

Dealer:  Instakey Security Systems
Bill To:  CHAIN STORE - Outlets
Send To: Chain Store 0002 - Westport

Instructions | Invoice Notes | Instakey Only |

Reference: Store 0002
{1} Coze

(1) Mortise Housings A/R
(4) Store Keys

(1} Control Key

(1) Rekeying Kit

(1) IR-LEM

{1} IE-CTRL

Glossary Definition:

The Order Detail — Ordering Function Links have been revised to allow for
additional future ordering functions while streamlining the ordering procedures.

The Keys, Cylinders, Hardware, Submit for Production, Key Level Status, and
Shipment Tracking buttons formerly located at the bottom of the screen have all
been repositioned and modified into hyperlinks. They still provide the same
functionality, but are now located at the right side of the screen in the blue shaded
box under “Order Items”.
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