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Security Systems Instructions
Address Verification

SecurityRecords. Customer: - INSTAKEY

" Demo - Chain Store V| = Secarity Systems
US Patents: 7,120,335 | 7,853,345 | 7702813 | 7,844,823 | 7,840,010 | 7,861,314 SarurinStaters

Users | Locations | Doors ‘ Keys Orders | Reports Systems Admin 4

Edit Location Chain Store 0002 - Westport A

Location Info *qs Contact Info

Location Name: |Chain Store 0002 - Westport

Headguarters: | District - 004 L
Location Status: ,Complebed—v

Identifier: l:l

Level: ’W

System: |Chain Store Stores SKD (FJ,FK) -

Address Info

Address: 94 Main Street

Address2:

City: \Westport

State: |(;T - Connecticut hd
Zip:

Country | UNITED STATES v

1 1< Residential

Phone:

Phone 2:

Fax:

Primary / Secondary Contact

Primary Contact: Store Manager

Primary Email:

Secondary Contact:

Secondary Email:

Hotes

Options

Send Orders To This Location
[ gill Orders To This Locatian

Accounting

Accounting Number: Assign

|

Glossary Definition:

The Address Verification (“Valid Address”) function in the Edit Location page allows the User to verify
the Location’s address against the available UPS address database.
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Procedure:

Step 1: The “Valid Address” toggle box must be unchecked. Click the Update Location button. The software
will then automatically match the input address against the UPS address database listing and display a
pop-up box called UPS Address List. If the address is the same as the one in the Location detail, then
check the “Valid Address” toggle box and click Update Location again. This validates the address as
legitimate.

Step 2: If the address in SecurityRecords.com does not match, click “Select” for the address from the UPS
Address List pop-up box to replace the incorrect address. The UPS Address List pop-up box will close
automatically and reference that the “Address has been validated.” Then, click Update Location again.

Address Info - .
UPS Address List X

Address: 54 Main Street
Address2: select 94 MAIN ST WESTRORT CT 06880
City: Westport
State: |C[ - Connecticut b
Zip: 06380
Country |UNTTED sTATES v

D valid Address Options

D Is Residential
Send Orders To This Location

[ sill orders To This Location

Accounting

Accounting Number: Assign

Update Location H Delete Location ][ Cancel ] -

Valid Address
O 1s Residential

Address has been validated. Please dick update.

Update Location “ Delete Location ” Cancel ]
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SecurityRecords. -
Dema - Chain Store V| E I"&%m
US Patents: 7,120,535 | 7,653,945 | 7,702,913 | 7,844,823 | 7,840,010 | 7,851,314 SecuritvSisterant
l@s ‘ Locations | Doors | Keys |Orders | Reports Systems Admin i
Order Detail
Order Number: 396 Order Date: 06/28/2011 Opened By: Blum, Dominick
Acct Number: Due Date: 07/01/2011 Requested By:
Customer PO: Complete Date: Closed By:
Ship Method: UFS GROUND Attn:
Order Type: Lock Hardware Request Type: E-mall
Dealer:  Instakey Security Systems

Bill To:  CHAIM STORE - Outlets
Send To: CHAIN STORE - 012 - Philadelphia PA
--Addrass not verified--

Instructions " Invoice Notes ” Instakey Cnly |

NOTE: This Address Verification (“Valid Address”) function also works on the Order Detail page. You
will see “Address not verified” highlighted in red. Click on “Address not verified” and it will open a
Verify Address pop-up box that allows you to update the same way as in Edit Location Detail.

UL

L FavLnies | o

) . 2 o . . o . _ == —
SecurityRecord - https: lfwww.securityrecords.comfsrdotnetBeta/srlive/Ordering/AddressVerify. aspx?LocationlD=4 757 - Micr... |._||E||£|

-

E InstaKey
= Security Systems
7,861,314 SecurityStatemant

Verify Address B

Pleaze verify addrezs against the UPS database or check the valid address box to

Users cenfirm the current addrese
order Detail CHATIN STORE - 012 - Philadelphia PA
Address: 307 Menlo Park
Order Numbdl ;4 0cc0.
Acct Number)l city: Edison
Customer PQY| state: INJ - Mew Jersey v
Ship Methodf| Zip: 03830
Country |UNITED STATES v
Dealer: In| [ 15 residential
Bill To: C [ valid Address
SendTo: C
Instructions [ Verify Against UPS ] [ Update Address Info ] [ Cancel ]
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